How to Edit Training Materials
PowerPoint Presentations

You can generate handouts of the PowerPoint presentations by clicking on Print and clicking Handouts, Grayscale, 3 to a page in the print dialogue box.  This will produce a picture of the slide with empty lines for participants to use for note taking. 

Editing Training Materials

The training materials were developed in Microsoft Office PowerPoint and Word.  When you chance anything in the PowerPoint presentations, you first make the change in the slide or notes.  Then to have the change appear in the word document, you need to go to File and click on Send To.  Click Microsoft Word and the changes made in the PowerPoint presentation will now appear in a new Word document.  If you use Microsoft 2003, click on File, then Publish, and Create Handouts in Microsoft Office Word.  You will then need to add Training Notes and icons to the new Word document. 

If you only need to change the PowerPoint notes and not the slides, you can do all of the editing in the Word document.  This is ideal because each time you change the slides, you have to generate a new Word document and cut and paste the training script from a previous version of the document. 

Fluoride Varnish Video

The video was produced by Dr. Joanna Douglass, University of Connecticut, School of Dental Medicine, who gave permission for it to be included in this training packet.  The narration is in English.  You may be able to translate the audio to add Spanish narration, but please do not change anything in the video because the permission is dependent on maintaining the integrity of the video.  

Training Binder

The training materials can be printed on a 3-hole punch, white paper.  The materials fit into 1 1/1” ring view binder.  Handouts are placed in the appropriate module and also in the tab labeled Handouts.  
